Program Dates: type dates
Program Location: type location
Facilitator Names: type names

FACILITATOR ATTENDANCE 

& NOTES RECORD
SMILES PROGRAM

Dates, Location
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To be completed by the facilitators (with input from assistants/mentors, should they be participating) immediately after each day has finished (ie. during debrief & planning time).
· This is a record for the facilitator’s own purposes, to ensure that the day has been reflected upon using the guiding questions below.
· This information can also form the basis of clinical supervision sessions for the facilitators.
Day: ………………………
Date: ………………
Venue: …………………………….……



Facilitator: ………………………………
Co-Facilitator: ……………………………………

---------------------------------------------------------------------------------------------------------------------------
	Participant

Names & Town

(alphabetical by surname)
	Age

Gender
	M. Illness

Who?

How long?
	Attend

Y/N
	Engagement
	Facilitator Comments

	1 Jimmy Cricket

    Fairfield


	8

M
	Schizophrenia

Mother

21+yrs
	
	0   1   2   3
	

	2 Rosie Bowl

   Bowral

	10

F
	Unknown

Brother

5yrs

Bipolar/Pers Dis?

Father

11-20yrs
	
	0   1   2   3
	

	3 
	
	
	
	0   1   2   3


	

	4 
	
	
	
	0   1   2   3


	

	5 
	
	
	
	0   1   2   3


	

	6 
	
	
	
	0   1   2   3


	

	7 
	
	
	
	0   1   2   3


	

	8 
	
	
	
	0   1   2   3


	

	9
	
	
	
	0   1   2   3


	

	10
	
	
	
	0   1   2   3


	

	ASSISTANTS, or MENTORS 


	
	
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	


Engagement Ratings:

0 =
No or little participation during session.  Behaviour may be actively disruptive to group process or distracting for other participants.  Essentially no engagement in group process.

1 =
Mild participation during session.  May be disruptive or distracting at times to group process or may be passively attentive.  Overall shows only a mild level of engagement in group process.

2 =
Moderate participation during session.  Clearly paying attention, answering questions, etc.  Although receptive, there is little evidence of active participation (eg. initiating discussions, suggesting solutions to problems, active involvement in experiential learning activities).  Little or no disruption to group process.

3 =
High participation during session.  Takes initiative in raising issues for discussion, problem solving and becoming actively involved in experiential learning activities.  Clear evidence of engagement in group process.  Little or no disruption to group process.

DEBRIEFING/SUPERVISION REFLECTION:

1. Facilitator’s Experience (eg. what was today like for me as the facilitator?):
2. What worked well?

3. Areas for improvement:

4. Concerns:

5. Other comments:

6. Actions required:
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